
















































































































































































































































































































































































































































































































































































































































Month: Decembe& 
TOPIC Notue Politial Science Paper : 

Hours Required 

Learning Objectives 

Previous Knowledge to be 
reminded 

Topic Synopsis 

TEACHING PLAN (SYNOPSIS) 
Subject : Polltical Sclence 

Tntno duc liorbebtol, 

Tntgoducton to politlcol science. : 
Ngtúnu 
Gioumen Pini tion. 
Ggelil gePinition. 

Rccall nevius knowledge abaut politialo: Sntenediate. 

dope of polilical Goence. 
* DiscuSs ith the tala 

Thrust areas 

1SAnsV.A 
i Cal Scence 

X p'scuss with the GroVenmmert 
ith the ghts DUties �3CuSs 

* About poftical Ldealogcs 
2ntonolionol c97grí 30at on. 

Dis cuss wth the. Nation. 

Skill to be learnt by 
Student 

pis cuss cuith the. pe ople. 
DiS CUSS uith the Laws 

Examples/Ilustrations 

Additional Inputs 

alocicty 
Aenistotie. 

Text BaoKS Nel. 



Teaching Models used 

Teaching Aids used 

References cited 

Student Activity planned 
after the teaching 
Activity planned outside 
classes 

Any other 

Tlugu Aademmic £ SRdnum Educatin 
Ca9loup pfscussidn. 

ASsi9nent 

Impsntance of polcal Science 

* Inc ease 

Black Bo1d. 

* ondorsand 
Know pollEical Thou9hts & ldeas 

PRINCIPAL 

potticaliknowledg e.. 
ti3 en ship 

Right& & putieg 

Un degnstands Receni ends n the wOlld 

Undorstorad the Role of Gyovenment 

* Undonstand the poltia ponty pessaie, 
GooufS. 

*Studyr o? entomational elotiong 

Degree Colega 
GovepnspaaAM-533 237 

EGDt., (AP) 

Aett 
Incharge Lecturer 



TOPIC : 

Month : DeceTnbeN Subject : political scence 
Poyesdml A pimetniSn. Paper dion gvt Pliticals 

Hours Reguired 

Learning Objectives 

Previous Knowledge to be 
reminded 

Topic Synopsis 

TEACHING PLAN (SYNOPSIS) 

poux9$ of presiaent 

Palme inisfa esidnt frutg 

elisinitiy- of prsaent 
# Electicn of fue[i dent 

Panbiamerl 

Re call. 
Salay Allowances 

Gene soal Powens 

Thrust areas 

PpeslddA nemiton ueI; 

* Adminsoative foons 

Legislbve pouweS. fowens. 

Skill to be learnt by 
Student 

pipDorradic poulns 
* Tudicial powen8 

Examples/Illustrations 
Additional Inputs 

* Naimal Emtngency 
Asnticle - 352 

* Cstitulionalarcrs 
Aticle - 356 

* Finonial Emegenc 
AOLticle 

clocipicoa allege 
Eloc ion ethd. 4ndiget 

Iesiaent Amoni Glnti 
Ai9endistaal Gleetini 



Teaching Models used 

Teaching Aids used 

References cited 

Student Activity planned 
after the teaching 

Activity plained outsjde 
classes 

Any other 

Letus 

Tes 

GaxclionsAnsucr. pfscKs}nNelhod 
Block Boajd lcT 

Tlugu ACadmy 

POwers oP pime minfstes: 

Elgibiity of Palime minísto 

E loc Aion of ome moniston 

TenuSBd, Recal 
Salasiy a (Dwances 

PouOIS functions of (ime ministor 

Councl of ministos . 

(AP) 

Leador of Counci! f ministons 

Leadoof i Lok Sabha 

PriropaksCiPAL Beuernment Degree College 
SEETHANAGAFA630 287 

sgectung flucal.on 

Leadon of Ruling panty 
* Loa do of Nalion 

&nlennatonal Aelatin8 . 

Incharge 
Lecturer 



Month : hecemben 

TOPIC : 
Tntnaduclion to oPico. 

Hours Required 

Learning Objectives 

Previous Knowledge to be 

reminded 

Topic Synopsis 

* 

* 

TEACHING PLAN (SYNOPSIS) 
Polît îcal science 

TnlsloducLion to ofce, offit stuctune 

Elements 

Thrust areas 

* ofce NaGement 
x meaning of oP cffie. 

Meang 
Envísioyrent 
pusl Pose 

pös0 mel. cffice m¡ngement 

Pianming 
* 0519aní aíng 8esauNCS. 

Fumclfons oP office nonnL nent 

Staffing 

X w07 King 

DRdenstond hmdomenlal Hnasthgeh a 

commUni cal on. 

Skill to be learnt by 
Student 

Additional Inputs 

Examples/Illustrations 

Subject : 

MO Aivation. 

Paper : Ofefce Managment 

ith 

Business 

ollege 



Teaching Models used 

Teaching Aids used 

References cited 

Student Activity planned 
after the teaching 
Activity planned outside 
classes 

Any other 

Suivivd 

Lockune ueshkong anzutn, DiSCusSion 

Imprrtance. oP o9fce Maragement: 
* Achievements of Tangets 

Prineptes 

TCugs Aadaaic BooLS. 
TeSt 

Smoth Plaw op Uo1K,.. 
Minimization of ost; 

Planning 

ASianment 

Provides ennovation 
Psiovides leadonship 

E.GD.. (A.P) 

Pritcpal Governm�nt Degiee Coilege 
SERTHAAGARAM-533 287 

office management 

* main tenance of 01dest. 
vision. 

* Com munication. 

* pisec tion s 'Conteiol 
Soial access. 

Incharge Lecturer 



Month : Decemben . 

TOPIC : PRSOmelAdrmiiSeialin Nhrtin sgPaper : pessomel Adminisiol. 
Hours Required 

Learning Objectives 

Previous Knowledge to be 
reminded 

Topic Synopsis 

TEACHING PLAN(SYNOPSIS) 
Subject: Politicol Science. 

t Monagng pegple 
* ConcC9 ned uith Employes. 

Hefing Ep loyees. 
* unf ves Sal APicstion 
* Conbinues ARRLicationg 

a0 

SCope of PeA soT 

ndn stord ginsonnel aniDklTakíon 
Admini snnton 

Thrust areas 

* Emelognent -incing. 
Training funcl'ent 
formulalianof Prmotin 

Skill to be learnt by 
Student 

* Tob Anlysis. 
Meit Poting 

* Tob evalua tiom 
Com pen Sation. 

Admini slsolon 

* Pnovidng Senvice. 

Additional Inputs 

Examples/Ilustrations 

( 

Tmponlane of 
Peósornnel Adrinishabi 

PonSannel. 

* Success o Adinistontive sstun 

Men, 

*Right atdi Attizai 
* motiva tion of people. 

Administnatiue alae. 
Ind1n Stona dhe publc. Adminislatimnstil 



Teaching Models used 

Teaching Aids used 

References cited 

Student Activity planned 
after the teaching 
Activity planned outside 
classes 

Any other 

LoctuneGucsLing Answen, DiscLASsion 

Tugu ACadumyntonnet 
ASSignnent 
Seminan 

Hiesna nchy : 
* Enteg pise stuctune 

pay scoale Structune 

Wage tyfes. 
* Usen Authostization, 

* Regroducing cgarizotimal Sinucturus. 

pono cessing Human 9nesouree dota 

* Evauating HUman sesoü�e data 

Bneau C1acy 

* Hielachial 

* peImaTnent chasacten. 

cNgani zatfon. 
Non- panEisan chaNactes 
palofessioTal 5ained 
Fixed salaries 

BouTd by ules s 1egu 
Code of Conduct. 

class con Sciousne ss 

Pria Governeent Degrce Colee, 
SEETHAAGARAM-533 287 

E.GDt., (A.P) 

Incharge Lecturer 



Month: 

TOPIC : 0RGm of he state 
Hours Required 

Learning Objectives 

TEACHING PLAN(SYNOPSIS) 
potitical scieTce Tntcduc ion to plitalo 

Previous Knowledge to be 
reminded 

Topic Synopsis 

State: 

Teiday 
* peopie ) population 

Soventg aty 
o1gin theeyy 

18 

Foce 

emdonsland concePLs inlsinsic. to the Strgoihlto 

* Divine osgin af thu stah"iit 

Thrust areas 

* pivne oight to Kirg8 

Kinshi 
* Religion. 

Econoricfactoas 

Subject: 

Sacial comlast teey iline thcay 

* Contert 0f the theoy 

Skill to be learnt by Student 

Paper 

Examples/Illustrations 
Additional Inputs 

potal cansousnes 

Statt 
Ceiqin cl he stale 
Tohn Iock,Thnos Hcbbes. Rausseahêig 
Manu. theoy 



Teaching Models used 

Teaching Aids used 

References cited 

Student Activity planned 
after the teaching 
Activity planned. outside 
classes 

Any other 

Social conlnact theoyi 
Thomas obbes theo91 

Lectna Discussan QuesLian. Msc� 

* Tohn LocKe the 

TuguAnde ny Sectum 
Seminan 
Quiz 

* JJ RouSseu theoy 
* SLat of Natue 

MOdes 

NOtaJ RIght& & Lous of Aitivu 

* Socáol 

* psovision 

* Tustice 

* EConormic func tion. 

Health 

* PQo duclion of the Rights, of ctzeng. 

iducation. 

contsact 

Defennce. 

PebiiPAL 
Governnent Degree Cdlege 
REETHANAGARAM583 2H2 

E.GDt., (A.P) 

Arangement publlc uckne Senvices. 
Soctal ECononic Smeoyement 

Incharge Lecturer 



Month : 

TOPIC : Slab emment 
Hours Required 

Learning Objectives Euntlions 

Previous Knowledge to be 
reminded 

Topic Synopsis 

TEACHING PLAN (SYNOPSIS) 

Sibylect: Politial scícnce 

* Campositin. 
Porioment Pouons funclion& 

* Sess•on& 
* Leq1s lotive pouom8 
* Execütive poung 

Constituert pwens * Finandol 
pouweng 

panliamnt 2smbly 

POlOKS Anlions of the Goveinc! * EXRCuive Pouong 

Fingncial 
Tudicial 

Thrust areas 

Paper Trdion eovL.G Potticc 

Skill to be learnt by 
Student 

* Legislobive poumsns. 

Examples/Illustrations 
Additional Inputs 

tnlcimation. 

poueng 
foweng 

Undonstre the azlionaenl fauny 
Paubiaien Bseubly 
Senlaal stale gihiy 



Teaching Models used 

Teaching Aids used 

References cited 

Student Activity planned 
after the teaching 
Activity planned outside 
classes 

Any other 

Lectn pscussion, QuCstianA AMISUCT 

T lugu Acodemy. spectum. 
Semina 

(hfef Ministen: 

Tenune ond Salany 
Pou en S amd Anct ions cf the. CM. 
fomaton of min isy 
Lea des of the Laislodiye Assembly 

Leades of the abinet 

PjsipakCeAL 
Goverhment Degree Colege 
SEETHANAGARAM-533 287 

E.GD., (A.P.) 

Link between the cancl of ministns 

Golerno). 
posi t'on of he chie? minislegn 

Incharge Lecturer 



Month : Januaoy 
TOPIC : offce coNgani~a.on 
Hours Required 

Learning Objectives 

Previous Knowledge to be 
reminded 

Topic Synopsis 

* 

* 

TEACHING PLAN (SYNOPSIS) 
Subject : political Science 
Paper : 

Chanaclez istls of ofte (nga1 3atien : 

I8 

Bvision of wK 

Have kroledge on oficemanogement 
oPPioe AdminiSaat fon 
oPfie 099 anization 

Co- oadination, 
Common Objec ties. 
Co- opeative Relationship. 

well -defined Authosity 

Thrust areas 

* Respon sibility Relat on ships 
offiee Layoùt 

Skill to be learnt by 
Student 

* Impacts motal e 

Examples/Tlustrations 

* Tmpacks cPefciency sate 
Irpacts tasks pefomance 
ACCOMmodatcs changes. 
In(9eases pro duc livity 
Faci l tates Suponui sion. 
EPPeCLive use of Czupment. 

Additional Inputs 

oPfice. 
TdenlPy jcb Comeelenc'es 
ofRico 

r:'OPefce Management 



Teaching Models used 

Teaching Aid_ used 

References cited 

Student Activity planned 
after the teaching 
Activity planned outside 
classes 

Any other 

Leckune. Discussan, Qucclins AMsALT 
BlackBamdZCT 
Telugu Aatny 
Senial 

6920up iscusSian 

oPPice RCCONd Management 
* JustrEcat fon 

* 

# pazinciples of Venftcation 
*'grinciples iof the availabi lity 

poinciple of onst 

wee ding 
Re tent fo Shedule. 
Economy 
Con Ano1 

Chanaclesistics of ofice filuing 
Compactness 

ACCesstbiliEy 
* Edornomg 

simelicitg 
flebility 
ColOsS oefesie ye. 
classiei catíon. 
ninimu n misfiu'ng 

RCIPAL Governmert Degree College 
eEFTHANAGARAM-533 287 

Incharge 
Lecturer 



Month Jonuoy 
TOPIC : Rcouil mnt 
Hours Required 

Learning Objectives 

Previous Knowledge to be 
reminded 

Topic Synopsis 

TEACHING PLAN (SYNOPSIS) 
Sithject: Poltical 5cicnce 
Paper: pessOnel AdriiShr 

T YPe S 

* Tansfens 

* Tjb pOJItals 

* Irntemal Recnuitment * Dânect Method 

UPSC. 

I8 

Poomotions 

emflgmeni * EXtunal Recouitment 

Acguine khoutde On snecsAuibmcnt: 

Recuitmaal 
Recouitment 

COmPtaLlive crams 

Educotioral &nstitute. 

Thrust areas 

Skill to be learnt by 
Student 

Examples/llustrations 

Additional Inputs 

* (entenal public SeNice conmiission - 9a6 

Methods 

* Under the sovemment of ndigAct 

* 2ndbeet method 

* Renamed as |st APil 1937. on. 1935 Qct 

Union public convce ommissiOn, 

l919. 

civil skstes 
ComPBaive asrecta 

us btul.iay -fa Coynolalie 



Teaching Models used 

Teaching Aids used 

ReferènCes cited 

Student Activity planned 
after the teaching 
Activity planned outside 
classes 

Any other 

APPSC 

Lectuze DiscUssian,Qucsking AsMcn 
BOck baanaLZcT 

Conduct 

Teugu Acom 
Quis 

AssignAent 

* Constitution 

* Eonc tíons of ARPSC 
fon 	xamination 

Personnel management 
�uil Gervfce s. 
T1ansfeiS -

Pstomo tion& 
Cnouments 

BCIPA 
GauAESment Degree Colldgt 

SEETHANAGARAM-533 287 
E.GD., (A.P.) 

Incharge 
A t 

Lecturer 



Month: :Febxuany 
TOPIC : (O) 

Hours Required 

Learning Objectives 

Previous Knowledge to be 
reminded 

Topic Synopsis 

Lou) 

TEACHING PLAN (SYNOPSIS) 
Sibject: Poical sience 
Paper 

* positive lau 

20 

* Znttenotiono o) 
* Constitutional lau) 

undensand ConcePis indanstodadhe shduof 
Political Sciend 

0odinarg au 
Pubtc loas 

Thrust areas 

Aemacanac y 
Conteptsl Pota) saioie: 

Libesty : 

Skill to be learnt by 
Student 

* Nayal Libesrty 
* civit 
* Ecoroic Libesntt 
* Pottical Libesty 
* Nationo betg 

Examples/IlLustrations. 

Additional Inputs 

* Pi votu las 
* Admin? stative law 

Staitutvy lau) 
Common Law 

AndanerdalRshts 
Aenocsaetic Gupnmmeht 

:ntxoduction topolials 



Teaching Models used 

Teaching Aids used 

References cited. 

Student Activity planned 
after the teaching 
Activity planned outside 
classes 

Any other 

Powegn 
* Legitimat e 

ERuait : 
* Natunal s9uolty 
* 50cial Ezuality 

* Economic equaity 

* EXpest 

* Refesent 

# political £2uality svi 

Coe sciVe 

Lectu.pfscussorn �ucstian,s Aasulay 
BloCK boad 

Co8 PO9ati ons 

Telugu Acod 
Quizsemial 
ASSA9mert: 

Authoty-v 

* CoSPOSate govein ance 

AQARAM533 297 

& RRgttto ioges 

TCT 

PÖPSRIPAL GovErimeDt Degree Coleç) 
Incharge Lecturer 



Month: Febauany 
TOPIC ^nte cxcctive 

Hours Required 

Learning Objectives 
Previous Knowledge to be 
reminded 

Topic Synopsis 

TEACHING PLAN (SYNOPSIS) 
Subject : Plitical science 
Paper ndian Gov t Polics 

|* MOde af APPoind men t. 
* Pows s functions 

JUndons stond thelamestiane? Shkaayt 

) Executíve paweag 
9 

state Goyennncnt 
Stale EeCLulive 

) Legislative powcs 
) Ju dici al powns 

)piscaetionosy poweN S 
* Leg?slatue 

Thrust areas 

* Laww makin ficdion& 
finandal Pan & 

Skill to be learnt by 
Student 

contnol oven the executive 
slecao9tdl Anction& 
con 3ti tulenal funchons 

Examples/Ilu_trations 

Additional Inputs 

Zndian lalci ang 
mdu Stnnd <the Jidicial. 

Anenica Goveznment 

Teaching 

Teaching 

ReferencE 
Student 
after the 

Activity 
classes 

Any ot 

Ch 



Teaching Models used 

Teaching Aids used 

References cited 

Student Activity plarnned 
after the teaching 
Activity planned outside 
classes 

Any other 

t Tewe 

Lecune. DísassonQA 

Chief ministee: 

TeKt Book Ritenet 
Discussian 

* APRointment 

Salary 

Lauf 

* fismtian of the mini stoyi 

3) 
4) 

* snmotiop df he minSty 
SupAeme ougt: 

) 0919i mal Juwisdiction 

POrtfablos 

AP elate Ti sdiction 

Advísay 
Jüdic ial aeview. 

nction 

PrimefpaNCIPAL 
GovernDent Degree College 
SFFTHAAGARAMS02 

5) Admini ster Justice 
) erta pS1e tation. 

Incharge 

: 

Lecturer 



Month: F UQY 
Office (ommunitabion TOPIC: 

Hours Required 

Learning Objectives 

Previous Knowledge to be 
reminded 

Topic Synopsis 

TEACHING PLAN (SYNOPSIS) 
POLical icne 

Paper : CPece mangenent 

Thrust areas 

offlee (ommunication2 

t undon Stond -the god &. 

ac 

Shane idea & 

ln Stuction 

olfteommunication 

Enploy ees: 
Ver bal 
Body Langvegs 

waitten 

Skill to be learnt by 
Student 

Phone con Versalion 

Examples/Ilustrations 

Additional Inputs 

Subject : 

communitat ion. 

Scial megla. 
gnkanor çkis. stataticstehaiauy. 

0LpireStHuctuny 



Teaching Models used 

Teaching Aids used 

Referènces cited 

Student Activity planned 
after the teaching 
Activity planned outside 
classes 

Any other 

E- offfce : 
K electone ocunent 

2 Cneating a neu lecbsoric fi le 

3, Sending the fle-f Pun theg iactior 

b Electsonc -fe. 

BLehune. pfscassfan. aA 

9, Linking s Attaching of fileg 

2 Hald wai e 

QuizSeminas 
Assihment 

J. Communication 

3 Data base 

Seculy 

PihtbpIPAL' 
Goverhment Degree College 
SESTHAntAGADAAA 5992g2 

5 Saftuo 

Aeriçation8 
SuPlosIt 

8, Entonnet 

EGDt., (A.P} 

Incharge Lecturer 



Month : FebuaaIy 

Administxatiye TOPIC : 

Hours Required 

Learning Objectives 
Previous Knowledge to be 
reminded 

Topic Synopsis 

* Ethi cs 

* Cod e 

Cond of Conduct : 

TEACHING PLAN (SYNOPSIS) 
PollLlcal science 
Personne/ Admini8loa);iy, 

* HOnesty 

Values 

Account atitity 
Poinciples 

20 

civil Sesyant& 

Thrust areas 

Reouutment 

Skill to be learnt by 
Student 

Pxovde an o\enviayam 2Ksus lhninsla 

Examples/Illu_trations 

Adminislxa lion 
Adminisotive glhice 

PesPoma nce 

Additional Inputs 

caracit y Building t ACcOrtatiity 

Subject : 

Paper: 

Ad minis ation 
gnhance SuilL, SExatagie 

-ensonne apagezent 



Teaching Models used 

Teaching Aids used 

References cited 

Student Activity planned 
after the teaching 
Activity planned outside 
classes 

Any other 

Loctua 
Block Boa9d, prT 

TRlugu Acadeny 
ASSIghmet 

Pooblems of posonne| Admini stsation! 

4 Continuing Refeon 

(PFHCPAL 
GoveFnhent Degree Colege 

SEETHHANAGARAM-533 287 

D'scuss.on 

Semina] 

E.GDt., (A.P.) 

* changing pemog8a Phic& 
Voilence in the wwK PlaL 

fvivab qation outstrnding 

Tehraloag 

Incharge 
AVett 
Lecturer 


